






RECEIVING REPORT
IMPORTANT:

* This form must be received in the payment office within 5 workdays of acceptance.  
* Acceptance must take place within 7 calendar days of delivery or completion of work unless a different  inspection/

acceptance period is stated in the contract. Explain in block 8 if acceptance is longer than stated in the  contract. 
* Invoices received must be time stamped to indicate the date of receipt.

5. MAXIMUM PAYMENT  
AMOUNT

6. LESS DEDUCTION(S) FOR 
NONPERFORMANCE, ETC. 
(Explain in Item 8)

7. MAXIMUM AMOUNT 
APPROVED FOR PAYMENT 
(Item 5 less Item 6)

8. REMARKS

SECTION 3 - CERTIFICATION(S)

I  CERTIFY  THAT  THE  ABOVE  GOODS  AND/OR  SERVICES  HAVE  BEEN
RECEIVED ON AND ACCEPTED ON 

GENERAL SERVICES ADMINISTRATION 
PREVIOUS EDITION NOT USABLE

SECTION 1 - CONTRACT IDENTIFICATION
1. NAME OF CONTRACTOR

2. PEGASYS DOCUMENT NUMBER 3. CONTRACT/PURCHASE ORDER NO.

SECTION 2 - DESCRIPTION OF GOODS AND/OR SERVICES

9. TYPE OF DELIVERY (Mark "X" in appropriate box)

A. FULL B. PARTIAL C. FINAL PARTIAL

10. CERTIFICATION

(Date) (Date)
11. SECOND CERTIFICATION  (Optional)

THIS IS TO CERTIFY THAT THE GOODS AND/OR SERVICES DESCRIBED HAVE  
BEEN ACCEPTED.

E. SIGNATURE

C. TELEPHONE NUMBER

F. DATE SIGNED E. SIGNATURE

C. TELEPHONE NUMBER

F. DATE SIGNED

4A. ITEM NO. 4B. DESCRIPTION (For services, also give dates of service) 4C. QUANTITY

GSA FORM 3025 (REV. 6/2005)

A. NAME AND TITLE (Type, print or stamp)

B. CORRESPONDENCE SYMBOL

A. NAME AND TITLE (Type, print or stamp)

B. CORRESPONDENCE SYMBOL

URBAN SERVICES GROUP, INC., 120 HAMMOND DR NE ATLANTA,  GA 30328 USA

EC2019111400172

0001 Contractor to provide all materials, labor and
oversight to install additional lights per attached
SOW

Inspected and accepted

47PK1619F0080 - EP-47PK1619F0080

$9,539.91

$0.00

$9,539.91

11/12/2019 11/12/2019

11/14/2019

Rachel Almeida - Building Management Specialist

11/15/2019

(415) 522-33159P3PSFJ

Amanda Sweeney - Property Manager

9PFS 415-436-7950

9539.91





GSA PBS, Region 9 

Delivery Order Number:
Project Name:

In accordance with the Definitions and the Authorities and Limitations clauses of the contract, the 
following individual has been designated the Contracting Officer’s Representative (COR) for the subject 
contract:

The Contracting Officer has the overall responsibility for the administration of this contract.  He/she alone 
without delegation is authorized to take actions on behalf of the Government; interpret, amend, modify or 
deviate from the contract terms, conditions, requirements, specifications or details; approve progress 
schedules; issue stop work orders; issue final decisions regarding contractor claims or issues under 
dispute; and terminate the contract for the convenience of the Government or for default. 

The Contracting Officer’s Representative (COR) will assist the Contracting Officer in 
the administration of the contract and will be responsible for, but not be limited to: convening 
the pre-construction conference; coordinating with other Government agencies and GSA 
organizations; inspecting the work to assure contract compliance; monitoring contract 
progress; providing technical direction and assistance to the contractor; reviewing and 
authorizing progress, partial and final payment requests; reviewing claims of delay and 
recommending extensions of time; reviewing notices of differing site conditions; determining 
the need for changes in the work; receiving the request for, and establishing the date of 
final inspection; and receiving and reviewing contractor’s claim.

Upon receipt of this letter, you are requested to immediately contact in regard  to 
security clearances. One copy of the security clearance documents was issued with your award
package. These documents are to be completed for each proposed contract employee and shall be
submitted to the COR no later than ten (10) days after award. Please contact the COR to determine
whether you or GSA will be responsible for conducting the fingerprinting process. 

Additional forms for replacement employees will be provided by the COR.  Any employee hired after 
performance starts under this contract must have the documents submitted to the COR thirty (30) days 
prior to the employee starting work.  These forms must be completed accurately and thoroughly before 
employment under the contract.  No employee or subcontractor may begin work under this contract 
without approved security clearance being received.  Failure to do so may result in the contract being 
“Terminated for Default”.  The COR reserves the right to require the contractor to resubmit the documents 
at any time.  If requested by the COR, the forms must be submitted within three working days of receiving 
the request.  Failure to provide the documents within the specified time period will result in removal of the 
employee until the documents are submitted, reviewed, and approved.  The Government shall have and 

09/18/2019

Urban Services Group 
120 HAMMOND DR 
ATLANT , GA 30328-4806 

47PK1619F0080
 SFFB Security Lighting for Annex and Cafe 

Rachel Almeida 
General Services Administration, Sansome Field Office 
90 7th street San Francisco, CA 94103 
Phone Number: 415-436-7950

Rachel Almeida

Sansome Street Field Office
90 7th St, Room 3-3510, San Francisco, CA 94103
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Urban Services Group 
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ATLANTA, GA 30328-4806 
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 SFFB Security Lighting for Annex and Cafe 

Rachel Almeida 
General Services Administration, Sansome Field Office 
90 7th street San Francisco, CA 94103 
Phone Number: 415-436-7950

Rachel Almeida

Sansome Street Field Office
90 7th St, Room 3-3510, San Francisco, CA 94103
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exercise full and complete control over granting, denying, withholding, and terminating clearance for any
employee.

A NOTICE TO PROCEED (NTP) WILL NOT BE ISSUED UNTIL THE COR HAS OFFICIALLY 
NOTIFIED THE CONTRACTING OFFICER THAT APPROVED SECURITY CLEARANCES FOR 
PROPOSED EMPLOYEES HAVE BEEN RECEIVED.  PERMANENT CONTRACT STAFF WILL NOT 
BE ALLOWED TO WORK IN FEDERALLY CONTROLLED SPACE PRIOR TO OBTAINING THE 
APPROPRIATE BACKGROUND INVESTIGATIONS.

Please advise the Contracting Officer’s Representative in writing, within ten (10) days after award, 
the name of your superintendent who will be present at the site at all times during progress with 
authority to act for you.

All correspondence including submittals must be fully identified by contract number, location, description 
and project control number.  Submittals for approval shall also be identified by applicable drawing number 
and/or specification paragraph and must bear your stamp of approval in accordance with the contract 
requirement.

Your attention is called to the applicable portion of the contract documents which requires the submittal of 
a practicable progress schedule to the COR.  This submittal should be made as soon as possible and 
within the period specified.  The schedule should clearly differentiate between procurement of materials 
and actual construction.  Proposed construction progress shall be summarized, for each period not to 
exceed a calendar month as a percentage of the total value of the contract. Progress schedule updates 
shall be submitted to the COR weekly (or more often if available). In addition to this period total there 
shall be indicated a cumulative total progress to date.  Any adjustments in contract time, approved by the 
Contracting Officer, shall be submitted with each request for partial payment.

To expedite partial and final payments, please submit a cost breakdown in the exact order of the work 
sections of the contract specifications.  All overhead and profit, including cost of bonds, shall be prorated 
over the various work items of the breakdown so as to reflect the total lump sum contract amount. 

If you have any questions or need additional information, please contact me at .

Sincerely,

Contracting Officer

415-522-3315

Amanda Sweeney

415-522-3315

Amanda Sweeney



General Services Administration

RE: Notice of Award and Notice to Proceed

Dear

This letter shall serve as your written Notice of Award and Notice to Proceed. Your offer in the 
amount of ___________ has been accepted for Contract No. ___________________________ for the

__________________________________ project located at ___________________________________

in accordance with the Scope of Work.

The enclosed posters: Equal Employment Opportunity is the Law, “Employee Rights under the Fair Labor
Standards Act (WH Publication 1088), “Employee Rights on Government Contracts” and “Employee 
Rights and Responsibilities Under the Family and Medical Leave Act” (WH 1420), along with applicable 
wage determinations, are to be displayed in a conspicuous place available to all employees performing 
work on this contract.

Any changes and alterations to the scope of work, line items, or delivery time of this contract 
must be authorized in writing by the CONTRACTING OFFICER. Otherwise, the contractor assumes all
risks and consequences for performing work or changes requested by anyone not authorized to issue 
such order.

All invoices must be uploaded electronically via the Finance website at www.finance.gsa.gov. If unable to 
upload, mail the invoice(s) to the following address:

GSA, PBS Payment Branch (BCFA)

P.O. Box 17181

Fort Worth, TX 76102-0181

Please mail a courtesy copy of invoice(s) along with GSA Form 1142, Release of Claims, to the following 
address:

$ 9,539.91

SFFB Security Lighting for Annex and Cafe 

47PK1619F0080

90 7 h street

R9 Sansome Field Office PBS 
90 7th street San Francisco, CA 
94103. 

09/18/2019

URBAN SERVICES GROUP, INC 
120 HAMMOND DR 
ATLANTA, GA 30328-4806 
USA 

Mr. Eric Flax

Attn: Laura Rodriguez 
90 7th street San Francisco, CA 94103

$ 9,539.91

SFFB Security Lighting for Annex and Cafe 

47PK1619F0080

90 7 h street

R9 Sansome Field Office PBS 
90 7th street San Francisco, CA 
94103. 

09/18/2019

URBAN SERVICES GROUP, INC 
120 HAMMOND DR 
ATLANTA, GA 30328-4806 
USA 

Mr. Eric Flax

Attn: Laura Rodriguez 
90 7th street San Francisco, CA 94103



General Services Administration

All correspondence and invoices for this contract must reference:

Contract/Delivery Order # _______________________________ &

Pegasys Document (ACT) # ______________________________

Upon completion of the project, please submit a GSA Form 1142, Release of Claims, which must be
signed, witnessed and sealed by a certified notary. An original copy must be received by this office before 
final payment can be made: GSA, Attn

For contractual issues, contact _________________________ the contracting officer at

________________________ is designated to inspect the performance of this contract. Contact
them prior to starting work for scheduling and coordination at 

For billing questions, please contact 

Sincerely, 

Contracting Officer 

Enclosures: Signed, GSA Form 300 

GSA Form 1142, Release of Claims

Posters: Equal Employment Opportunity is the Law

Employee Rights under the Fair Labor Standards Act

Your Rights under the Family and Medical Leave Act of 1993

Employee Rights on Government Contracts

47PK1619F0080

EP-47PK1619F0080

Rachel Almeida

R9 Sansome Field Office PBS 
90 7th street San Francisco, CA 
94103. 

Amanda Sweeney (415)522-3315

415-436-7950

Laura Rodriguez at 415-436-8755

Laura Rodriguez, 90 7th St, Room 3-3510, San Francisco, CA 94103.

Amanda Sweeney

47PK1619F0080

EP-47PK1619F0080

Rachel Almeida

R9 Sansome Field Office PBS 
90 7th street San Francisco, CA 
94103. 

Amanda Sweeney (415)522-3315

415-436-7950

Laura Rodriguez at 415-436-8755

Laura Rodriguez, 90 7th St, Room 3-3510, San Francisco, CA 94103.

Amanda Sweeney
















